Attachment from Jean Reynolds (AAPG/ScholarOne), Sept 9, 2009, to be passed along to chairs of individual Technical Sessions.  Also examples from Mark Sonnenfeld.

Thank you for agreeing to be a session chair for the RMS-AAPG Annual Meeting Durango, Colorado, June 13-16, 2010. Your assistance is very much appreciated. 
The next 4 months are the most important for establishing a strong technical program for RMS-AAPG/COGA meeting.
· As mentioned before, we strive to have >75% of the papers be invited ones to ensure quality.  

· You might create a short paragraph outlining your vision for the session as you solicit submissions. 

· Each oral session will have 8 talks.

· Please remind potential speakers that the direct link to AAPG’s on-line abstract submission is:  http://aapg2010rms.abstractcentral.com
Once you have your username and password you can access the submittal site.

http://aapg2010rms.abstractcentral.com
The welcome page appears after you login to the submittal site.

Click the Session tab at the top.

Click Edit Session on the left panel.

The Edit Session – Session Listing page appears.

This table indicates the number of abstracts submitted to your session. 

Click the session title to view abstracts.  Each abstract submitted to your session appears on this screen.  Click the abstract title to review the abstract with author and co-authors. 

After the abstract submittal deadline, the decision center will open for you to accept or reject the abstracts.  . 

Now is the time to make sure your invited authors have submitted their abstracts.

The following are two examples of correspondence that was sent later in the process by Mark Sonnenfeld.

Dear 2008 RMS-AAPG Session Co-Chair,

We are extending the abstract submission deadline to the end of Monday, February 11.  Most if not all of the session co-chairs have targeted authors who’ve promised but not yet delivered; hopefully this extra 13 days will make the difference.  It even gives some the opportunity to cajole/tackle people in the aisles of NAPE with the ensuing weekend available for abstract submission.  We don’t intend to do another global announcement of the extension, but please feel free to make all your contacts (and any new potential ones) aware of this extension.  We’ll also need to revise the deadline date on the RMS-AAPG and AAPG websites.

                                                                                                                                                                                           

This will also require near immediate reaction after that date regarding acceptance and session organization as we’re not really planning to extend our internal deadlines for getting the technical program into print.

Attached is a .pdf listing all 41 talks submitted so far, and the session spreadsheet showing numbers submitted per session.


Thanks again for your persistence and help making the 2008 RMS-AAPG / COGA meeting in Denver a success,

Mark

Mark Sonnenfeld

RMS-AAPG Technical Chairman

RMS-AAPG - COGA 2008 Meeting

Mark Sonnenfeld, PhD

Senior Geoscience Advisor

Whiting Petroleum Corp.

w: 303-390-4107

c: 303-594-6146

We now have approximately 115 submissions (approximate because # of Poster/Video’s from NCAR uncertain)—this is a solid turnout!

· Session Chairs will be sent “Sessioning” instructions early Monday by Terri Duncan of AAPG.  

· I have reviewed the submissions numbers and, as expected, there are two session shortenings to 1/2 session, and one session expansion to 1.5 sessions.  See attached .xls, .pdf, and pasted below.

· On the list below I state how many oral to poster switches per session are necessary for the 8 talk maximum—please keep this in mind when sequencing/shifting

· Starting Monday thru end Tuesday you should log-on as session chairs and sequence the <= 8 talks/oral session according to your preference 

· Any “rejects” from your particular session will be sent to an “Unassigned” pool, where I’ll decide on fit for other sessions, for posters, or perhaps true reject.

1. Business Value of 3D Seismic” is now 1.5 oral sessions (Wed am and 1st half of Wed. pm)
· Randy and Roy: when ordering, please select 8 talks for am, and 5 talks for pm (S13 O)
2. Successful Operations in Sensitive Areas moved from Wed pm to Wed am

3. Bakken Play is now a ½ session = 1st half of Wed pm
4. Redevelopment: New Technology in Old Fields is now ½ session and moved to 1st half of Wed pm
5. Petrophysics of Shales and Tight Gas Sands—Dick and Bob, please move 1 oral to poster

6. Fractures and Microfractures—Chris and John, please move 1 oral to poster

7. Shale Gas Plays---Rich and Marv, please move 3 oral to poster

8. Relevance of Sed. and Strat---I moved 1 poster to oral

9. Relevance of Structural Geol---Don and Ned, please move 2 oral to poster
· IMPORTANT: If you are removing an abstract from your session, you must indicate the reason.  (this includes shifting from oral to poster—MS)
1. Copy the Control ID of the abstract that you want to remove. 
2. Click on Edit Session from the left side bar. 

3. Click on the pencil icon under Edit Session on the session where the abstract was originally placed. 

4. Paste the Control ID of the abstract, put a dash, then note the reason for removal (like need to limit oral to 8). If you have a suggestion as to which session the abstract should appear, indicate it here (e.g., “send to poster session “S8 P”). 

5. Click Save 

6. To actually remove the abstract, check the box in the Remove column next to the abstract that you want to remove. Click on the Save button. The abstract will no longer be listed. To view the removed abstract, click on the Unassigned on the left side bar. 

When you are finished with the sessioning process, please email Terri Duncan at tduncan@aapg.org so that she can effect the O-to-P switches
Thanks!

Mark S.

RMS-AAPG 2008 Meeting Technical Chairman
